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                                                                 FOR DELEGATED CAREGIVERS
 

Student: DOB: 

Procedure Written on: 
By: 

Reviewed on: Reviewed on: 
By: By: 

Reviewed on: Reviewed on: 

By: By: 
 

 ADMINISTERING RECTAL DIASTAT
 
1. Student should have a caregiver remain with them at all times, position student on his/her 

side. 
2. Assemble supplies.  Stored in _______________________________ 

a. Medication (Diastat) 
b. Disposable gloves 
c. Paper towels 
d. Administration directions 

 
3. Remove medication from enclosed container. Review 5 R’s to ensure that student is taking 

the correct medication: 
  

 
 
 
 
 
 
 
IF RECEIVING AN ADJUSTABLE DOSE SYRINGE, CONFIRM SYRINGE HAS BEEN DIALED TO THE CORRECT 
PRESCRIBED DOSE IN THEWINDOW AND THE GREEN “READY” LOCKING RING IS SHOWING.  IF THE 
LOCKING RING DOES NOT SHOW OR THE SYRINGE IS LOCKED AT THE INCORRECT DOSE, HAVE PARENT 
RETURN MEDICATION TO THE PHARMACY FOR CORRECTION. 
 

4. Remove the cap from the syringe by pushing edge of cap up with thumb and pulling. Make 
sure the stylet is not in the tip of the syringe. 
 

5. Lubricate the tip of the syringe. 
 

Right Student   

Right Medication   

Right Dose  

Right Time  

Right Route  
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6. Turn student to face you. 
 

7. Bend upper leg forward to expose rectum. 
 

8. Separate buttocks to expose rectum. 
 

9. Gently insert syringe tip into rectum.  Rim should be snug against rectal opening. 
 

10. SLOWLY count to 3 while gently pushing the plunger until it stops. 
 

11. SLOWLY count to 3 before removing the syringe from the rectum. 
 

12. SLOWLY count to 3 while holding buttocks together and removing syringe. 
 

13. Keep student on side facing you.  Remain with student until EMS/9-1-1 or parent arrive.  
Monitor for absent pulse and respirations, beginning CPR as needed. 
 

14. Dispose of used syringe in sharps container.  Remove gloves, wash hands. 
 

15. Notify school nurse and document actions on Delegated Care Log and Medication 
Administration Record. 
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